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PHONG QUAN LY KHOA HOC Péc 1ap — Tw do — Hanh phic

Tp. H6 Chi Minh, ngay(® théng 3ndm 2020

~_ QUYTRINH ' _,
THU'C HIEN PE TAI NGHIEN CUU KHOA HQC CAP CO SO

1. Muc dich:
Quy trinh thyc hién dé tai nghién ciru khoa hoc cdp co s¢ quy dinh vé cac bude thue
hién, trach nhiém cta ting b phan va thoi gian hoan thanh. Quy trinh gitp cac don vi
va c4 nhan chi dong trong viée trién khai va xtr Iy dung cac tinh hudng phét sinh trong
qua trinh thuc hién dé tai.

2. Pham vi ap dung:
Toan thé can bd vién chirc va giang vién cia Trudng.

3. Cin ctr phap ly:
Quyét dinh 934/QD-DHTCM ngay 14 thang 7 nam 2017 cua Hiéu trudng truong Dai
hoc Tai chinh — Marketing ban hanh Quy dinh hoat dong khoa hoc va cong nghé trudng
DPai hoc Tai chinh — Marketing

4. Quy trinh:
4.1. Luwu d6 quy trinh:
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4.2. MO ta chi tiét quy trinh:

Buoe

Trinh tw thue hién

Trich nhiém
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Phong QLKH ra thong bao dang ky nhi¢ém vu
khoa hoc va cong nghé tirng nam theo Ké hoach
hoat dong cia Truong

Phong QLKH

Nop hd so dang ky

- Gidng vién, vién chlrc dang ky nhiém vu véi
Khoa/Phong/Vién/Trung tam (sau day goi tat la
don vi), don vi tp hop va gri vé Phong Quan ly
khoa hoc.

% Cdn by Phong OLKH nhiin hé so lwu y:

- Khong nhén ho so tung ca nhan,

- Kiém tra diy @i hd so theo Bang tdng
hop dang ky nhiém vu khoa hoc va cong
ngh¢ cta don vi, ¢6 chir ky Trudng don
Vi

- Ho so thiéu, yéu clu bd sung va nop lai sau.

Céac don vi
Phong QLKH

Xét duyét nhiém vu

- Phong QLKH tbng hop hd so ding ky nhiém
vu cua cac don vi, lap danh sach hoi dong thAm
dinh (du kién) thuyét minh dé tai trinh Ban
Gidam hi€¢u phé duyét.

- Cén bd Phong QLKH can kiém tra: Méi cd
nhan lam chi nhiém, dong chu nhiém khong
qua 02 dé tai NCKH cdp co 50 lai mot thoi
diém (ké ca deé tai dang trién khai); sé luong
thanh vién tham gia khong quda 10 nguw o1/dé tai.

- Hop hoi ddng thim dinh thuyet minh dé tai.

Phong QLKH

- Cdc chd nhiém ndp lai thuyet minh chinh stra
theo bién ban hop hoi déng, cO xac nhén cua
Truong don vi.

- Cén bd Phong QLKH kiém tra céc ndi dung

chinh stra theo theo bién ban hop hoi dong,
kiém tra biéu mau st dung.

Cac don vi
Phong QLKH

Ra quyét dinh giao nhiém vy

- Phong QLKH trinh Higu tr uong ky duyét
Thuyét minh da chinh stra va Quyét dinh giao
nhiém vu.

- Trudng hop chii nhiém khong nop thuyét minh
chinh stra ding thoi han, can bo Phong QLKH
chu dong nhic qua email va thoi gian gia han
t6i da 1a 3 ngay, sau thoi gian trén, Phong
QLKH trinh Ban Gidm hi¢u danh sach khong
g1ao nhiém vu trong nim.

Phong QLKH




. A .2 A Cac don vi
Ky hop dong trién khai nh :

y hop dong trién khai n 1?:111 vu Phong QLKH
- Phong QLKH soan hgp dong thye hi¢n nhi¢m vy
va moi Chu nhiém dé tai dén Phong ky hop dong,
trinh Ban Giam hiéu ky hop ddng, 1dy sb va chuyén

I ban Hop déng cho chi nhiém.

- Truong hop chi nhi¢ém khong dén Phong QLKH
ky hop dong dung thoi gian, can bo Phong QLKH
tap hop danh sach, thdng bdo nhéc ky hop ddng lan
2 bing van ban ctia Phong.

- Sau thoi gian trén, cht nhiém khong dén ky hop
ddng, Phong trinh Ban Gidm hiéu huy nhiém vu

duoc giao.

7| Thuc hicn nhiém vy gsgncgfg I\le ;

- Pon vi t6 chirc cho can bd vién chirc thuc hién
nhiém vu da dugc duyét/ky hop dong

& | Nghiém thu céng trinh Phong QLKH
- Cong trinh sau khi hoan thanh, céc don vi ndp vé
Phong QLKH

- Phong QLKH trinh BGH phé duy¢t danh sach hoi

ddng nghiém thu, guri thu moi hoi dong nghiém thu,
hop hoi dong nghiém thu.

9 ’ Céc don vi
Thanh ly :
Ay Phong QLKH
- Sau khi nghi€ém thu, cac chi nhiém chinh sira

cong trinh theo gop y cua hoi dong Céc cht nhiém
ndp san phdm sau nghiém thu vé Phong QLKH.

- Phong QLKH kiém tra hd so, dgl chiéu noi dung
chinh stra véi Bién ban hop hoi dong.

- Phong QLKH soan Bién ban thanh ly hop ddng,
moi chu nhiém ky, trinh Ban Giam hiéu ky.

- Phong QLKH giti hd so thanh Iy vé& Phong KH-
T

10 Phong QLKH

Luu tri

- Cén bo Phong QLKH luu hd so

5. Biéu miu kém theo Quy trinh
- Biéumau |: Thuyét minh d& tai nckh cép co s&
- Biéu miu 2: Bién ban hop hoi déng thim dinh thuyét minh d tai nckh clp co s¢

- Bicu mau 3: Bi¢n ban kiém phiéu cta hi dong tham dinh thuyét minh dé tai nckh cap co
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SO
- Biéu méu 4: Phiéu danh gia thuyét minh dé tai nckh cap co 6
- Biéumdu 5: Bién ban hop hoi dong nghiém thu dé tai nckh cip co s6
- Biéu miu 6: Bién ban kiém phiéu cta hoi ddng nghiém thu d& tai nckh cip co so

- Biéuméu 7: Phiéu danh gia nghiém thu dé tai nckh cip co so

Truwdéng don vi soan thao
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S. Bdo Trung



